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PART A - Hazard list – select your hazards from the list below and use these to complete Part B 

	Hazards
	Tick
	Hazard
	Tick
	Hazard
	Tick
	Hazard
	Tick

	Assault by person
	q
	Hot environment
	yes
	Sharp object / material
	q
	Fire
	q

	Attack by animal
	q
	Intimidation
	q
	Slippery surface
	q
	Explosive Materials
	q

	Cold environment
	q
	Lifting Equipment
	q
	Trip hazard
	yes
	Hazardous substance
	q

	Crush by load
	q
	Manual handling
	q
	Vehicle impact / collision
	q
	Physical damage to Kit
	q

	Contact with cold surface
	q
	Object falling, moving or flying
	yes
	Working at height
	yes
	Working Alone
	q

	Contact with Hot Surface
	yes
	Obstruction / exposed feature
	q
	Electric shock
	yes
	Other (please specify in Part B)
	yes



	PART B – Risk Assessment

	Hazards
List what could cause harm from this activity e.g. working at height, trip hazard, fire, etc.
	Who exposed
List who might be harmed from this activity e.g. staff, contractors, contributors, public, etc.
	Risk
Decide the level of risk as if you were to do the activity without your controls
	Control measures
For each hazard, list the measures you will be taking to minimise the risk identified
e.g. appointing competent persons, training received, planning, use of personal protective equipment, provision of first aid, etc.
	Risk
Now decide level of risk once all your controls are in place

	Lights:
Contact with hot surface
	
Presenters, studio crew, staff
	VERY LOW
	
	Presenters and crew not to touch the lights; lights to be adjusted by media technician using gloves/lighting pole.
	VERY LOW
	x

	
	
	LOW
	x
	
	LOW
	

	
	
	MEDIUM
	
	
	MEDIUM
	

	
	
	HIGH
	
	
	HIGH
	

	
	
	EXTREMELY HIGH
	
	
	EXTREMELY HIGH
	

	Lights:
Hot environment
	
Presenters, studio crew, staff
	VERY LOW
	
	Regular breaks: get presenters out from under the lights. Low exposure: limited duration of production.
Turn lights off during those breaks to allow to cool down.
Ventilation during the breaks.
Crew, staff, presenters reminded to keep hydrated.
	VERY LOW
	

	
	
	LOW
	
	
	LOW
	x

	
	
	MEDIUM
	x
	
	MEDIUM
	

	
	
	HIGH
	
	
	HIGH
	

	
	
	EXTREMELY HIGH
	
	
	EXTREMELY HIGH
	

	Lights:
Objects moving/falling
	
Presenters, studio crew, staff
	VERY LOW
	
	Lights are on safety chains/cables. Be aware of stretching power cables too far: trained media technician responsible for this.
Keep lights above head height and warn crew if they are moved.
	VERY LOW
	x

	
	
	LOW
	x
	
	LOW
	

	
	
	MEDIUM
	
	
	MEDIUM
	

	
	
	HIGH
	
	
	HIGH
	

	
	
	EXTREMELY HIGH
	
	
	EXTREMELY HIGH
	

	Trip hazard:
Camera cables and headset comms
	
Presenters, studio crew, staff
	VERY LOW
	
	Camera cables to be placed out of the way of pedestrian traffic/potential trip hazards. Studio plan used to show camera positions: staff, crew & presenters to be made aware of this.
Camera movements to be rehearsed. Warning to crew/presenters about camera movements.
	VERY LOW
	

	
	
	LOW
	x
	
	LOW
	

	
	
	MEDIUM
	
	
	MEDIUM
	

	
	
	HIGH
	
	
	HIGH
	

	
	
	EXTREMELY HIGH
	
	
	EXTREMELY HIGH
	

	Dark environment:
Switching from studio to working lights, controlled from gallery
	
Presenters, studio crew, staff
	VERY LOW
	
	Floor managers job to announce if we are turning studio lights off: crew/presenters to stay still on this command. Until working lights come on. Gallery to let FM know when this is going to happen.
	VERY LOW
	x

	
	
	LOW
	x
	
	LOW
	

	
	
	MEDIUM
	
	
	MEDIUM
	

	
	
	HIGH
	
	
	HIGH
	

	
	
	EXTREMELY HIGH
	
	
	EXTREMELY HIGH
	

	COVID:
Difficult to socially distance, poorly ventilated rooms

	
Presenters, studio crew, staff
	VERY LOW
	
	Testing regime and vaccinations in place.
Staff and crew to be wearing masks at all times, including in the gallery; presenters to wear masks when not on set.
Doors to be left open for ventilation until actual take.
	VERY LOW
	

	
	
	LOW
	
	
	LOW
	x

	
	
	MEDIUM
	x
	
	MEDIUM
	

	
	
	HIGH
	
	
	HIGH
	

	
	
	EXTREMELY HIGH
	
	
	EXTREMELY HIGH
	

	

	Director/Production Manager Signature
	
	Date of Location Recce
	

	



	
	
	20th January 2022
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